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Item 13 – Consider a revision to Standing Orders ahead of Annual Council Meeting in May 2019 

Background: 

The Clerk’s annual review of the Standing Orders is scheduled now for January each year and members were asked to 

submit in January 2019 any proposed changes ahead of the adoption of the Standing Orders at the Annual Council 

Meeting. To date there have been no suggestions by members. 

At the time of the request for member input I put forward a suggestion that the process is changed for the nomination 

for Chair/Deputy of Council and that of Chair/Deputy of Committees. This change was to ensure that at the point the 

summons for either the Annual Council Meeting is issued or that of any ordinary Council meeting where such a motion 

is to be transacted, the names of the candidates for roles in the Council structure or representing Council are made 

known to members and the public. 

The purpose of this change is two-fold; 

1. Greater openness and transparency in advance of the meeting with members having time to consider the 

merit or otherwise of each nomination 

2. To stop any ‘on the hoof’ nominations which have caused upset between members 

The following changes are therefore, put forward for members to consider and fall into three categories: 

1. Tidy up of inaccuracies – mainly naming conventions 

2. The changes to support the nominations of Chair/Deputy Chair of council and the standing committees and 

advisory committees where Council make the appointments 

3. Advance notice to consider suitable nominees to represent Council on external groups and avoid potential 

concentrations of interest 

Ref. Existing Proposed Changes 

1.4.1 • adopt and change standing orders; 

• adopt strategies and polices; 

• approve and adopt the annual budget; 

• make an annual precept; 

• agree terms of reference for any committees; 

• appoint to committees with the exception of 
the Neighbourhood Plan Committee which 
gathers members from the broader community 
and also elects its Deputy (currently under 
review – May 2018) 

• appoint representatives to outside bodies 
(unless delegated by the Council); 

• appoint a Town Clerk unless such power has 
been delegated to a group set up with the 
purpose of making such an appointment; 

• promote byelaws; 

• elect the Town Mayor; 

• elect the Deputy Mayor; 

• and all other matters, which by law, must be 
reserved to the Council. 

• adopt and change standing orders; 

• adopt strategies and policies; 

• approve and adopt the annual budget; 

• make an annual precept; 

• agree terms of reference for any committees; 

• appoint to committees with the exception of 
the Neighbourhood Plan Advisory Group which 
gathers members from the broader community 
and also elects its Deputy 

• appoint representatives to outside bodies 
(unless delegated by the Council); 

• appoint a Town Clerk unless such power has 
been delegated to a group set up with the 
purpose of making such an appointment; 

• promote byelaws; 

• elect the Town Mayor; 

• elect the Deputy Mayor; 

• and all other matters, which by law, must be 
reserved to the Council. 

1.4.5 
NEW 

 Council Representatives: 
Where an external group seek a representative(s) 
of Council; suitable nominations should be 
submitted to the Proper Officer by 10am on the day 
of the meeting summons where the business to be 
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transacted will be discussed. The nomination 
should be accompanied by a short brief in terms of 
what is expected of the representative. 

1.5.8 
NEW 

 Nominations for both The Mayor and Deputy 
Mayor should be received by the Proper Officer by 
10am on the day the summons for the Annual 
Council Meeting is issued. This will include a 
proposer and seconder and if the nominee wishes 
a short statement (optional) in support of their 
nomination. 

1.7.3 At the Annual Council Meeting a Chair and Deputy 
Chair will be appointed with the exception of the 
Neighbourhood Planning Advisory Committee (see 
terms of reference 1.12.0). 
 

At the Annual Council Meeting a Chair and Deputy 
Chair will be appointed with the exception of the 
Neighbourhood Planning Advisory Group (see 
terms of reference 1.12.0). In appointing the Chair 
/ Deputy Chair of the Neighbourhood Planning 
Advisory Group, Council should be minded to avoid 
any potential concentrations of interest, if both 
individuals are members or directors of the same 
community group, associated groups or both 
Council members. 
 
Nominations for Chair and Deputy Chairs of 
standing and advisory committees/groups should 
be sent to the Proper Officer by 10am on the day 
the summons for the Annual Council Meeting is 
issued or other ordinary meeting of Council. This 
will include a proposer and seconder and if the 
nominee wishes a short statement (optional) in 
support of their nomination. 
 
Members should submit an expression of interest 
in sitting on both standing and advisory 
committees/groups by 10am on the day of the 
summons for the Annual Council Meeting. This can 
be by email or in person to the Proper Officer. 
 
If any positions become vacant the same process is 
to be followed for ordinary Council meetings so 
that members have the opportunity to consider 
nominated candidates in advance. 
 

1.12.0 Neighbourhood Planning Advisory Committee Neighbourhood Planning Advisory Group 

1.12.4 The Chair to be appointed at The Annual Council 
Meeting. 

The Chair to be appointed at The Annual Council 
Meeting.  
In appointing a Deputy Chair or submitting 
nominations for Council to consider an individual 
as Chair of this advisory group; members should be 
minded to avoid any concentrations of interest; if 
both the Chair/Deputy Chair are members or 
directors of the same community group, associated 
groups or both Council members. 

The areas highlighted relate to proposed new content for Standing Orders – if approved to be effective from this 

meeting in time for the Annual council Meeting in May 2019. 


